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COPAS Style Sheet
Formatting and Style
· Please use the COPAS template when preparing your submission to abide by the formatting requirements. NOTE: For the main body of the text, we use Calibri, font size 12, 1.15 space. 
· Do not hyphenate the text, neither automatically nor manually.
· Bold is restricted to essay titles and subheadings.
· Italics are used for titles of books, journals, newspapers, films, plays, etc. Italics are also used for foreign words and for emphasis where necessary.
· Spelling: Please use US-American English. Please ‘US’ instead of ‘U.S.’
· We use series commas (children, teenagers, and adults; tea, water, or juice).
· Dashes: Unspaced em dashes—like these—are used for parenthetical comments (Geviertstriche).
· Please only use a carriage return (paragraph mark) at the end of paragraphs; there is no need to enter it twice for spacing paragraphs.
· Please do not use indentations at the beginning of new paragraphs.
· Dates in the body of the text: February 18, 2011.
· If you use special symbols, abbreviations, or acronyms, please define them upon first mention in the article.
· Numbers of centuries are spelled out (e.g. twentieth century). 
· The elision of numbers in a range of numbers: for numbers larger than 99, state only the last two digits of the second number, unless more digits are needed for clarification (135-38 and 1,021-29, but 289-301 and 975-1,007). The same applies to date ranges (1986-93 and 2001-09, but 1797-1807). Please use hyphens without spacing.
In-Text Citations 
· Please use MLA style 9 for your in-text citations.
· If the author’s name occurs in the sentence, only the page number is given in parentheses.
· If the name does not occur naturally in the sentence, both the author’s last name and page number are given in parentheses, e.g. (Rivera 17).
· If you refer to two/several books by the same author, please use the author’s last name followed by comma, then the title of the work you are referring to and page number to differentiate between the different sources, e.g. (Follett, Lie Down with Lions 17).
· If you refer to a source quoted in another work, please provide information on the secondary source by using the abbreviation “qtd. in” and list the work used in the works cited.
Quotations
· Quotation marks: Please use typographical double curly quotation marks (“ ”) for direct quotes. For quotes within quotes use single quotation marks (‘ ’).
· A short quotation (less than 4 lines) may be included in the body of the text in double quotation marks, but if it is longer, block quotation, indented by 1 cm from the left margin, should be used instead. For a block quote, no quotation marks are used.
· Ellipses in quotations inserted by you, explanations, and other alterations you made should be indicated with square brackets; added emphasis should be stated in parentheses at the end of the quote: “text [explanation] text[ed] text […] text text text[s]” (emphasis added). 
· Commas and periods that directly follow quotations go inside the closing quotation marks. All other punctuation marks—such as semicolons, colons, question marks, and exclamation points—go outside a closing quotation mark, except when they are part of the quoted material.
· Example punctuation inside closing quotation marks: They soon find out that not every country is connected to every other country they want to visit: “nothing from Greenland to Rwanda,” says Will as they’re planning their plane reservations.
· Example period after page number following a quotation: “Almost everything, even Rwanda to Madagascar, had to go through some place like Paris or London” (8).
[The above guidelines and examples were taken and adapted from DeGruyter, “Instructions for Authors” and the Stylesheet of the journal Atlantic Studies.]
Guideline: Works Cited List Entries
[bookmark: _Hlk529195655]For advice on how to prepare your works cited list, please refer to the MLA’s “Works Cited: A Quick Guide” (style.mla.org/works-cited-a-quick-guide/) and the “MLA Formatting and Style Guide” provided by Purdue University’s Online Writing Lab (owl.purdue.edu/owl/
research_and_citation/mla_style/mla_formatting_and_style_guide/mla_formatting_and_style_guide.html). Other online tools, such as EasyBib’s works cited list generator (www.easybib.com/style) may also be helpful. Below are some examples for different types of sources. 
Book, Single Author
McConnell, Frank. Storytelling and Mythmaking: Images from Film and Literature. Oxford UP, 1979.
Several Works by the Same Author
McConnell, Frank. Storytelling and Mythmaking: Images from Film and Literature. Oxford UP, 1979.
---. The Spoken Seen: Film and the Romantic Imagination. John Hopkins UP, 1975.
Book, Two Authors 
Gilbert, Sandra M., and Susan Gubar. The Madwoman in the Attic. Yale UP, 1979.
NOTE: Authors should be listed in the order they are listed on the title page.
Book, Three or More Authors
Robbins, Chandler S., et al. Birds of North America: A Guide to Field Identification. Golden, 1966
Book, E-book Version
MLA Handbook. 9th ed., e-book ed., Modern Language Association of America, 2021.
Graff, Gerald and Kathy Birkenstein. They Say, I Say: The Moves That Matter in Persuasive Writing. E-book ed., Norton & Company, 2007. 
Book, By an Unknown Author (Anonymous)
Beowulf. Translated by Alan Sullivan and Timothy Murphy, edited by Sarah Anderson, Pearson, 2004.
Book, By an Organization
The Adirondack Park in the Twentieth-First Century. New York State, Commission on the Adirondacks in the Twenty-First Century, 1990.
Book, with Translator or Other Contributors
Bolaño, Roberto. Nazi Literature in the Americas. Translated by Chris Andrews, Picador, 2008. 
NOTE: Depending on the specific type of media and form of contribution, other common descriptions are: Adapted by, directed by, edited by, illustrated by, introduction by, narrated by, performance by.
Book, Later Edition
Blamires, Harry. The New Bloomsday Book: A Guide through Ulysses. 3rd ed., Routledge, 1996.
Edited Anthology or Collection
Gilbert, Sandra M., and Susan Gubar, editors. The Female Imagination and the Modernist Aesthetic. Gordon and Breach Science Publishers, 1986.
A Work (e.g., Essay, Short Story) in an Anthology or Compilation
Sattelmeyer, Robert. “Thoreau and Emerson.” The Cambridge Companion to Henry David Thoreau, edited by Joel Myerson and Joel Tyson. Cambridge UP, 1995, pp. 25-39.
Article in a Scholarly Journal
Sollors, Werner. “W.E.B. Du Bois in Nazi Germany, 1936.” Amerikastudien/American Studies, vol. 44, no. 2, 1999, pp. 207-22.
Article in an Online Database
Tolson, Nancy. “Making Books Available: The Role of Early Libraries.” African American Review, vol. 32, no. 1, 1998, pp. 9-16. JSTOR, doi:10.2307/3042263. Accessed 5 June 2008.
Article (Web page) on a Web Site
Farkas, Meredith. “Tips for Being a Great Blogger (and a Good Person).” Information Wants to Be Free, 19 July 2011, www.meredith.wolfwater.com/wordpress/2011/07/19/tips-for-being-a-greatblogger-and-good-person/. Accessed 25 Aug. 2011.
Website (Whole Site)
Farkas, Meredith. Information Wants to Be Free. June 2015, www.meredith.wolfwater.com/. Accessed 15 Dec. 2015.
YouTube Video
“The End of the American Dream?” YouTube, uploaded by changetowinorg, 26 July 2011, www.youtube.com/watch?v=ei5H-wd3BIU. Accessed 11 Sept. 2018
Podcast
“Chapter I: If You Keep Your Mouth Shut, You’ll Be Surprised What You Can Learn.” S-Town, 2 Apr. 2017, www.stownpodcast.org/chapter/1. Accessed 10 Sept. 2018.
Posts on X (formerly Twitter)
@Ocasio2018 (Alexandria Ocasio-Cortez). “The US criminal justice system is fraught with the unhealed wounds of American slavery, Jim Crow, classism, and systemic racial injustice. It is painful to realize that history and present reality. But it is necessary to acknowledge our past so we can create a better future.” X, 21 Aug. 2018, 11:17 a.m., twitter.com/Ocasio2018/status/1031968424665272320. Accessed 11 Sept. 2018.
Films or Movies
Speed Racer. Directed by Lana Wachowski and Lilly Wachowski, performances by Emile Hirsch, Nicholas Elia, Susan Sarandon, Ariel Winter, and John Goodman, Warner Brothers, 2008.
Television Show on Streaming Platform
“Offred.” The Handmaid’s Tale, season 1, episode 1, MGM Television, 26 Apr. 2017, Hulu, www.hulu.com/watch/1067334. Accessed 13 Sept. 2018.
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